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Application Instructions

Please follow these application instructions to assist you as you fill out the Catholic
Central admission application. Please contact us at
admissions@grcatholiccentral.org if you have any questions. Thank you and we look
forward to reviewing your application!

Access the Application Website:

https://grcatholiccentral.myschoolapp.com/app#login/apply

1.

2. Click on Create Account.

3. Fill out Account information and click Create Account. Be sure to select Entering Year as 2021 -
2022 and Entering Grade as 9. If you choose a Username, please be sure to save it for future use.



4. You will receive this message when your Account has been created.

5. PLEASE BE SURE TO SAVE YOUR LOGIN AND PASSWORD INFORMATION. You

will need to utilize this account throughout the application process.

6. You will receive a Thank You message that you can see each time you login or mark as

Read and not see again.

5. Check your email account for the Password Request coming from grcatholiccentral.

6. Follow the instructions in the email. It will appear as though you need to reset your

password instead of create a password. Go ahead and follow the reset instructions, this is

how you will create your password.



7. Both Student and Parent/Guardian are required to fill out sections of the application. You

will notice the sections listed at the top: Welcome; Student; Family, etc. Click Next to begin.

Fill out each section of the application as it continues.

Note: the application will save your information as it is entered so if you need to stop and

finish filling it out at a later time, the information will be saved.

8. The final section of the online application is the Signature section and it requires a

Parent/Guardian signature. When completed, Click Submit. 

9. You will see a Confirmation message confirming that your application has been

submitted. Click on Thank You to return to the main account page. 



10. You will see this screen on your main account page. If you see a different main page

with a checklist, this is likely because you created your account but did not yet complete and

submit the application. (See Step 11)

11. Once the Admissions Team has assigned the Freshman Checklist to your account, you

will see the Getting Started message box (Photo 1). Please feel free to utilize this option to

get to know the features of your account. Once you click out of the Getting Started box you

will see your main account page with your checklist. 



Admissions Progress - view applicant's checklist, submit application and upload

documents

Decision - view Catholic Central High School's decision notification timeframe

Official Notes - if we need to contact you directly regarding the application, we will send

you an Official Note that can be viewed here.

Contact Card - view applicant's brief contact information

11. From the main account page you are able follow the application progress via the tabs.

12. The Admissions Team will check off the items on your checklist once they have

processed each step of the application. Again, please do not hesitate to contact the

Admissions Office at admissions@grcatholiccentral.org with any questions. 

We look forward to reviewing your Student's application for admission!

Please see next page for instructions on how to do Direct Upload of Documents such as

Report Cards.



Direct Upload of Documents

To Direct Upload documents, such as Report Cards, etc., please go to the main account

page under the Admissions Progress tab where you view the Checklist. From there you

will see all of the available options for document uploads.

1.

To upload the document, either drag the file over the "Drag File Here" box OR select

"Browse From Computer" to find the document that is saved to your computer that you

wish to upload. Once uploaded, click Save.

1.


